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Application and Notification Dates 

11 February 2013 Opening date:  Applications open to undertake courses 
in Semester 1, 2013.     

1 March 2013 Closing date:  Applications close for courses to be 
undertaken in Semester 1, 2013.   

Week of 4 March 2013 Notification date:  Agencies and applicants are notified 
of successful applications.  

 
Face-to-Face Class Dates and First Aid  

Description Month Dates Provider & Venue 
Class block 1 March 18, 19, 20 
Class block 2 April 22, 23, 24 
Class block 3 May 20, 21, 22 
Class block 4 June 24, 25, 26 

Provided by 
UnitingCare Regan 
(formerly Moreland 
Hall) 
 
Training venue in 
Canberra TBC 
(participants will be 
notified in 
advance).  

Senior / Level 2 
First Aid training 

May 13 St Johns 
Ambulance 
Service, Deakin.  

 
Note: the online only modality has a different process, please see section 3.3 for 
further details.
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Section 1: Introduction 
 
In recent years, a number of Australian jurisdictions have introduced a minimum 
qualification strategy for their alcohol, tobacco and other drugs (ATOD) workforce.  
While it is acknowledged that there is an extensive depth of knowledge and skills 
within the Australian ATOD workforce, the recent move towards the introduction of 
minimum qualification strategies highlights the need for ATOD workers to have 
accredited credentials specific to their field.  That is, that there is a consistent 
approach to learning and skills developed based on nationally recognised standards.  
In line with this, the ACT is implementing an ACT ATOD Minimum Qualification 
Strategy (MQS) for workers in services funded by the ACT Government Health 
Directorate. 
 
The ACT ATOD MQS aims to ensure the development and maintenance of a 
competent and professional ATOD workforce in the ACT. It also aims to ensure that 
all ATOD workers in the ACT have a shared minimum knowledge and skill base. 
 
The ACT ATOD MQS has evolved from an agreement between the Health 
Directorate and agencies funded by the Health Directorate, which provide ATOD 
services, to introduce a minimum qualification for all workers in the ACT ATOD 
sector. It commenced in 2007 and is updated regularly in line with the national 
Community Services Training Package and other developments. 
 
The ACT ATOD MQS policy was developed through input of members of the ACT 
ATOD Executive Directors and Workers Groups; the ACT ATOD Minimum 
Qualification Strategy Development and Implementation Committee at the ACT 
ATOD Sector Consultation Workshop Series in March 2011. The National Centre for 
Education and Training on Addiction (NCETA) provided support to develop this 
policy. 
 
A review of this policy will continue with the sector and key stakeholders throughout 
2013 to inform the revised ACT ATOD qualification strategies. This includes a pilot of 
post graduate level training opportunities and new delivery modalities and training 
providers.  
 
The ACT ATOD MQS is administered by the Alcohol Tobacco and Other Drug 
Association ACT (ATODA) – the peak body for the ACT ATOD sector, including: 
 

• Overseeing the allocation of training places for the ACT ATOD MQS; 
• Ensuring the maintenance of equity and transparency in relation to decision-

making involving the operation of the ACT ATOD MQS; and 
• Assisting in the development of sector wide policies in relation to the 

development, amendment and implementation of the ACT ATOD MQS.  
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Section 2: Background Information 
 
This section contains background information to help workers and agencies better 
understand the ACT ATOD MQS, funding available to support its implementation and 
the obligations of agencies and workers to meet the minimum qualification. This 
section contains the following information:  
 

• 2.1 About the ACT ATOD Minimum Qualification Strategy Project, ATODA 
• 2.2 About the ACT ATOD Minimum Qualification Strategy  
• 2.3 About Training, Assessment, Support and Funding Available Through the 

ACT ATOD Minimum Qualification Strategy Project in Semester 1, 2013  
• 2.4 Information for Government ATOD Workers 
• 2.5 Information for ATOD Non-Government and Government Workers and 

Allied Sectors 
• 2.6 Agenciesʼ Responsibilities in Supporting the Implementation of the ACT 

ATOD Minimum Qualification Strategy 
• 2.7 Workersʼ Responsibilities When Engaging with the ACT ATOD Minimum 

Qualification Strategy Project  
 
2.1 About the ACT ATOD Minimum Qualification Strategy 
Project, ATODA 
 
ATODA is funded by the ACT Government Health Directorate to conduct the ACT 
ATOD MQS with the sector. The Strategy is implemented through the ACT ATOD 
MQS Project.  
 
2.1.1 ACT ATOD Minimum Qualification Strategy Project Aim 
 

• To support ACT ATOD sector workers to access funds to participate in 
assessment and training that ensures the maintenance of a competent and 
professional ATOD workforce in the ACT.  

 
2.1.2 ACT ATOD Minimum Qualification Strategy Project Objectives  
 

• To engage and support the ACT ATOD sector in the implementation of the 
ACT ATOD Minimum Qualification Strategy; 

 
• To provide leadership, support, coordination and monitoring for the 

progression of the ACT ATOD Minimum Qualification Strategy in the ACT 
ATOD sector;  

 
• To identify, and make available, assessment and training opportunities 

relevant to the implementation of the ACT ATOD Minimum Qualification 
Strategy;  
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• To communicate information about the ACT ATOD Minimum Qualification 
Strategy and related training opportunities to the ACT ATOD sector; and  

 
• To manage payments and funding related to the implementation of the ACT 

ATOD Minimum Qualification Strategy.  
 
2.2 About the ACT ATOD Minimum Qualification Strategy  
 
2.2.1 What is the minimum qualification? 
 
In order to attain the minimum qualification in the ACT, the ACT Government Health 
Directorate and community organisations funded by the ACT Government Health 
Directorate to provide ATOD services will require staff to successfully complete: 
 

1. A current First Aid qualification to a Senior / Level 2 standard. 
 

AND 

2. A qualification in ATOD or addiction studies which is equivalent to, or above, 
the Australian Qualifications Framework Certificate IV in Alcohol and Other 
Drugs (CHC40412). 

 
OR 

3. A heath, social, or behavioural science related tertiary qualification plus “4 
Core Competencies”: 
 

CHCAOD402B Work effectively in the AOD sector 
CHCAOD406E Work with clients who are intoxicated 
CHCAOD408B Assess needs of clients with AOD issues 
CHCAOD411A Provide interventions for clients with AOD issues 
 
All training and assessment purchased and delivered through the ACT ATOD MQS 
will have focus on working effectively with people experiencing comorbid ATOD and 
mental health, and tobacco.  
 
2.2.2 Who does the ACT ATOD Minimum Qualification Strategy apply to?   
 
The ACT ATOD MQS applies to all workers employed by ATOD services operated by 
the ACT Government Health Directorate or community organisations funded by the 
ACT Government Health Directorate to provide ATOD services (who have contact 
with ATOD service users). Managers, supervisors, team leaders and coordinators will 
be required to attain the MQS if their work involves contact with ATOD service users. 
 
2.2.3 What is the timeline to complete the ACT ATOD Minimum Qualification 

Strategy? 
 
Relevant workers should either: 

• Possess the specified minimum qualification; or 
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• Have an agreed plan and timeline with their agency to meet the minimum 
qualification by June 2013 or 3 years from commencement of 
employment. 

  
2.2.4 Is the ACT ATOD Minimum Qualification an Entry Requirement to Work in the 

Sector? 
 
The ACT ATOD MQS is a strategy to ensure the development and maintenance of a 
competent and professional ATOD workforce in the ACT.  In the current policy, the 
ACT ATOD MQS is not an entry requirement for employment. 
 
2.3 About Training, Assessment, Support and Funding 
Available Through the ACT ATOD Minimum Qualification 
Strategy Project, Semester 1, 2013 
 
2.3.1 Available Training and Support 
 

• The MQS model is in development, with a view to strengthening the 
industry focused delivery and content of the core components of the 
MQS.  
 

• For semester 1, 2013 a pilot is being conducted which includes industry 
providers (UnitingCare ReGen and Odyssey House Victoria), different 
training modalities and trainers. This pilot will inform the ongoing 
development of the MQS.  

In Semester 1, 2013 the following training will be available through the ACT ATOD 
MQS Project: 
 

• The “4 Core Competencies” from the Certificate IV in Alcohol and Other Drug 
Work with UnitingCare ReGen (formerly Moreland Hall) (via face-to-face and 
online) or Odyssey House Victoria (online only). For those that have already 
completed remaining units of the Certificate IV but not yet the “4 Core 
Competencies” and those who have not yet engaged in the MQS;  

• Recognition of Prior Learning; 

• First Aid training; and, 

• Membership to access research assistance from the National Drug Sector 
Information Service, Alcohol and other Drugs Council of Australia.  

See section 3 for further details.  

2.3.2 Who can apply for the available training and support spaces? 
 
Workers from organisations funded by the ACT Government Health Directorate to 
provide ATOD services are eligible to apply to undertake the training and support 
provided through the ACT ATOD MQS.  
Non-government and government workers from allied sectors (such as mental health, 
youth, corrections, etc) are also able to engage in the opportunities provided through 
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the ACT ATOD MQS.  
 
See attachment 1 for information on how priority is given to different workers 
regarding access to the subsidies and support provided through the MQS. 
 
2.3.3 How to apply for the training and support places and subsidies  
 
Information on how to apply for the training and support opportunities is included in 
Section 3 of this information pack. Please read the section carefully to determine your 
eligibility, and then complete necessary forms in Section 4. 
 
2.3.4 What about training opportunities in the future? 
 

• The MQS is an ongoing project within the ACT ATOD sector, despite 
model changes that may occur, training opportunities will continue to 
be provided within resources constraints. 

 
• In semester 2, 2013 it is expected that training in the remaining units of 

the Certificate IV in Alcohol and Other Drug Work with be provided 
through the MQS. 

 
2.4 Information for Government ATOD Workers  
 
The ACT ATOD MQS applies to all workers employed by ATOD services operated by 
the ACT Government Health Directorate or community organisations funded by the 
ACT Government Health Directorate to provide ATOD services who have contact 
with ATOD service users. 
 
2.4.1 Government ATOD Workers Accessing Funding  
 
ACT Government ATOD workers have equitable access to places in training and 
assessment on a fee for service basis. If there are unused subsidised places for 
workers from community organisations funded by the Health Directorate to provide 
ATOD services they can be made available to the Health Directorates ATOD service. 
Where relevant, services will be invoiced for the cost of course fees.  
 
For more information on the priority allocation of places and subsidies see 
attachment 1.  
 
 
2.5 Information for Non-Government and Government 
Workers from Allied Sectors  
 
The ACT ATOD MQS does not apply to workers employed by ACT Government and 
non-government services in allied sectors. However, access to places in training and 
assessment offered through the ACT ATOD MQS may become available on a fee for 
service basis; or for partial or full subsidies depending on prior allocation. This is line 
with the prescribed priority system for allocation of training places in the training.  
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For more information on the priority allocation of places and subsidies see 
attachment 1.  
 
 
2.6 Agenciesʼ Responsibilities in Supporting the 
Implementation of the ACT ATOD Minimum Qualification 
Strategy 
 
There is an expectation that agencies to whom the ACT ATOD MQS applies, will be 
familiar with the policy related to the ACT ATOD MQS, and of their requirements in 
line with this, including the information below: 
 
2.6.1 Timelines and Plans to Attain the Minimum Qualification 
 
Timelines 
 
All workers (as described in attachment 1) should either possess the minimum 
qualification or have an agreed timeline and plan to attain the minimum qualification 
within three years.   
 
For example, from 1 July 2010 all current workers who do not possess the minimum 
qualification will be required to successfully complete it by 30 June 2013 or within 3 
years of their employment commencement.   
 
Plans  
 

• New workers:  All agencies will be required to develop an agreed plan with 
each new worker to attain the minimum qualification within 3 years of 
commencement.   

 
• Existing workers:  All agencies will be required to develop an agreed plan with 

each existing worker to attain the minimum qualification within 3 years by 30 
June 2013.  Existing workers may choose not to develop an agreed plan with 
their agency to attain the minimum qualification. However the decision not to 
do so would make them ineligible to apply for a transfer to a more senior 
ATOD workers role in their organisation.   

 
These plans should to be in writing and signed by the worker and their employer and 
incorporated, where relevant, in the individual workerʼs existing professional 
development plan. 
 
Annually, each Chief Executive / Executive Director of all ATOD services funded by 
the ACT Government Health Directorate will be required to complete a template 
provided by the ACT Government Health Directorate to indicate the progress of 
workers towards attaining the ACT ATOD MQS.  This will support planning, 
monitoring and development of the ACT ATOD MQS by the ACT Government and 
the sector. 
 
2.6.2 Attendance and Participation 
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Workers are required to attend (and / or participate in, if engaging online) all training 
for which they have registered to attend.  It is expected that agencies will make 
workers available to attend or participate in all training.  
 
2.6.3 Successful Completion 
 
If a worker does not successfully complete the course the service will be liable to 
reimburse the course fees, and the worker will not reach the minimum qualification 
and may have to successfully complete the course at a later date.  
 
2.6.4 First Aid 
 
A current First Aid qualification to a Senior / Level 2 standard is an essential 
requirement of the minimum qualification, and all workers who have contact with 
ATOD service users are required to obtain it.  It is the responsibility of agencies to 
ensure this occurs.  
 
Some subsidies and support are provided to achieve this, see section 3 for further 
information. 
 
2.6.5 Worker payment to participate in the ACT ATOD Minimum Qualification 
Strategy and backfill 
 
As part of agenciesʼ commitment to a continuous learning culture, the ACT 
Government Health Directorate expects: 

 
• That subsidies for training and assessment places through the ACT ATOD 

MQS will only be available to agencies who pay their workers to participate; 
and,   
 

• Backfill costs where incurred by services for workers participating in the ACT 
ATOD MQS will be met from within services operational budgets. 

 
 
2.7 Workersʼ Responsibility when engaging with the ACT 
ATOD Minimum Qualification Strategy Project 
 
There is an expectation that workers undertaking the minimum qualification will be 
familiar with the policy related to the ACT ATOD MQS, and of their requirements in 
line with this, including the information below: 
 
2.7.1 Timelines 
 
All workers (as described in attachment 1) should either possess the minimum 
qualification or have an agreed timeline and plan to attain the minimum qualification 
by 30 June 2013, or three years from employment commencement.   
 
2.7.2 Attendance 
 
Workers are required to attend (and / or participate in, if engaging online) all training 
for which they have registered. If this is not possible, it must be negotiated with 
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ATODA and UnitingCare ReGen (or Odyssey House Victoria, if engaging online) and 
alternative processes or assessment may be required.  
 
2.7.3 Successful Completion 
 
If a worker does not successfully complete the course their service will liable to 
reimburse the course fees, and the worker will not reach the minimum qualification 
and may have to successfully complete the course at a later date.  
 
2.7.3 Debt to the Registered Training Organisation (RTO)  
 
If a worker has a current debt owing to the RTO (i.e. UnitingCare ReGen or Odyssey 
House Victoria), they will need to resolve this matter directly with the given RTO.  
They may not be able to enrol and participate in the MQS and / or receive their 
awards until the debt has been reconciled. 
 
2.7.4 Recognition of Prior Learning & Credit Transfer 
 
If a worker believes they are eligible for recognition or prior learning or credit transfer, 
they must ensure they fully understand the process outlined in section 3. If 
recognition of prior learning is not successful, the worker must undertake the required 
training and assessment or the service may be liable to reimburse the course fees.  
 
Please note: 
 

• That for the “4 Core Competencies” for semester 1, 2013 RPL is 
available but not encouraged, unless via a transfer of credit from having 
previously completely equivalent units from another Registered 
Training Organisation (RTO). 

 
• RPL requires a formal and potentially time consuming assessment 

process, and workers are encouraged to attend classes for the 4 Core 
Competencies. 

 
• The program has been specifically designed for participants currently 

in the ACT ATOD sector.  
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Section 3: Training, Assessment and Support 
Opportunities for Semester 1, 2013 
 
This section contains information to help workers and agencies better understand the 
funding available to support the ACT ATOD Minimum Qualification Strategy and the 
obligations of workers undertaking the ACT ATOD Minimum Qualification Strategy.  
 
This section contains the following information sheets:  
 

• 3.1 “4 Core Competencies” from the Certificate IV in Alcohol and Other Drugs 
Work 

• 3.2 Recognition of Prior Learning & Credit Transfer 
• 3.3 First Aid 
• 3.4 Individual Membership to Access Research Assistance from the National 

Drug Sector Information Services, Alcohol and other Drugs Council of 
Australia 
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3.1 Face-to-Face “4 Core Competencies” from the Certificate 
IV in Alcohol and Other Drug Work  
 
Training and assessment in the “4 Core Competencies” from the Certificate IV in 
Alcohol and Other Drug Work (for those that have completed the remaining units of 
the Certificate IV but not the 4 Core Competencies and those who have not yet 
engaged in the MQS) has been purchased from UnitingCare ReGen.  
 
The training and assessment, and other services provided by UnitingCare ReGen will 
include: 
 

• The “4 Core Competencies” from the Certificate IV in AOD Work; 
• Implementation of a Recognition of Prior Learning and Credit Transfer 

program for workers who have assessed themselves as eligible;  
• Flexible training and assessment; and  
• Access to student support services.   

 
 
3.1.1 Course Dates for Semester 1, 2013: “4 Core Competencies” from the 
Certificate IV in AOD Work 
 
The competencies will be delivered by UnitingCare ReGen, in 3 day blocks over 4 
months. In total, workers will undertake 12 full days of face-to-face training to obtain 
the “4 Core Competencies” from the Certificate IV. Please note some online delivery 
may also be required.  
 

Description Month Dates Provider & Venue 
Class block 1 
(first day includes 
enrolment with 
training provider) 

March 18, 19, 20 

Class block 2 April 22, 23, 24 
Class block 3 May 20, 21, 22 
Class block 4 June 24, 25, 26 

Provided by 
UnitingCare Regan 
(formerly Moreland 
Hall) 
 
Training venue in 
Canberra TBC 

 
3.1.2 Number of places available: 
 
A total of 20 places are available.  
 
To ensure that these resources are available equitably across the sector the places 
will be allocated in line with the MQS priority of allocation policy (see attachment 1) 
and will be assessed by ATODA and approved by ACT Government Health 
Directorate AOD Policy Unit. 
 
3.1.3 What qualification will be achieved?: 
 
If a worker has already successfully completed the remaining units of the Certificate 
IV in Alcohol and Other Drug Work from a Registered Training Organisation (RTO), 
such as the Canberra Institute of Technology, and successfully undertakes the 4 
Core Competencies, they can apply to receive a statement of attainment or a 
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nationally recognised Certificate IV in Alcohol and Other Drug Work based on the 
RTOʼs processes. 
 
If a worker has not completed the remaining units of the Certificate IV in Alcohol and 
Other Drug Work, they will be issues with a nationally recognised and transferable 
statement of attainment and / or transcript. 
 
3.1.4 Student Support Services:  
 
Each worker enrolled in the course will have access to UnitingCare ReGen student 
support services. Full details will be provided in a course handbook that will be made 
available to all students and includes: 

• Disability assistance; 
• Language, Literacy and Numeracy Assistance; 
• Participant Welfare and Guidance Services.  

 
Each worker enrolled in the course will also have access to library and research 
support from the National Drug Sector Information Service.  
 
3.1.5 Evaluation 
 
All participating workers will be asked to participate in providing feedback on the 
development and delivery of the MQS. 
 
3.1.6 How to apply:  
 
In order to apply, each worker must complete a registration form (attached in Section 
4). Following confirmation by ATODA, an enrolment process will also be required.  
 
 
3.2 Face-to-Face Recognition of Prior Learning & Credit 
Transfer 
 
A credit transfer involves assessing a previous completed course or subject to see if 
it provides equivalent competency outcomes to those required in a participants 
current course. Additionally, Recognition of Prior Learning (RPL) is based on an 
assessment of existing skills and knowledge that an individual has achieved in 
related areas.  
 
3.2.1 Tailored Delivery 
 
The program has been specifically designed for participants currently working in the 
ACT ATOD sector to meet the requirements of the MQS.  
 
3.2.2 How to access Recognition of Prior Learning 
 
Workers wishing to undertake RPL or credit transfer for the “4 Core Competencies” 
from the Certificate IV in AOD Work, will be required to demonstrate competencies 
against a range of learning outcomes. This could include the provision of transcripts 
of courses undertaken, employment histories or written pieces of work.  
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Information regarding RPL requirements and processes is available by contacting 
ATODA on (02) 6255 4070.  
 
Please note:  

 
• That if you wish to undertake RPL or credit transfer processes you 

most notify ATODA of this on the application form.   
 
• Feedback from workers who have undertaken RPL previously has been 

varied, with some finding it as time and resource intensive as engaging 
in the training itself. 

 
3.3 Online “4 Core Competencies” from the Certificate IV in 
Alcohol and Other Drug Work  
 
Training and assessment in the “4 Core Competencies” from the Certificate IV in 
Alcohol and Other Drug Work (for those that have completed the remaining units of 
the Certificate IV but not the 4 Core Competencies and those who have not yet 
engaged in the MQS) are available online from Odyssey House Victoria.   
 
Please note process for both accessing the subsidy and types of support available 
for the online course are different to those available for the face-to-face training and 
assessment.  
 
3.3.1 Number of places available: 
 
Up to 4 subsidised places are available for workers to engage in the “4 Core 
Competencies” online in semester 1, 2013. 
 
To ensure that these resources are available equitably across the sector the places 
will be allocated in line with the MQS priority of allocation policy (see attachment 1) 
and will be assessed by ATODA and approved by ACT Government Health 
Directorate AOD Policy Unit. 
 
3.3.2 What units can be undertaken in Semester 1, 2013 that attract subsidies? 
 
Only the following units will attract full subsidies for Semester 1, 2013: 
 
CHCAOD402B Work effectively in the AOD sector 
CHCAOD406E Work with clients who are intoxicated 
CHCAOD408B Assess needs of clients with AOD issues 
CHCAOD411A Provide interventions for clients with AOD issues 
 
It is the responsibility of the worker/student to correctly enrol in the above units with 
Odyssey House Victoria. 
 
3.3.3 What qualification will be achieved?: 
 
If a worker has already successfully completed the remaining units of the Certificate 
IV in Alcohol and Other Drug Work from a Registered Training Organisation (RTO), 
such as the Canberra Institute of Technology, and successfully undertakes this 
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training, they may be apply to Odyssey House Victoria to receive the nationally 
recognised Certificate IV in Alcohol and Other Drug Work.   
 
If a worker has not completed the remaining units of the Certificate IV in Alcohol and 
Other Drug Work, they will be issues with a nationally recognised and transferable 
statement of attainment and / or transcript. 
 
3.3.4 Subsidy process 
 
Workers are to complete Form 2 and submit to ATODA for approval. 
 
For the online component of the MQS course subsidies are not available in 
advance.  ATODA will reimburse the workersʼ organisation (via invoice) once the “4 
Core Competencies” have been successfully completed and a Statement of 
Attainment or transcript from Odyssey House Victoria have been provided to ATODA. 
 
Subsidies are limited and are not available retrospectively (i.e. only people who 
complete and have approved Form 2 for semester 1, 2013 will be eligible for the 
subsidy as full reimbursement of the course costs).  Subsidies will only be paid for 
courses that have been completed successfully. 
 
3.3.5 Recognition of Prior Learning 
 
Odyssey House Victoria offers RPL, for further information visit: 
http://www.workskillsweb.net/recognition_info.html.  It is the responsibility of the 
worker participating in the online training to liaise directly with them on the RPL 
process. 
 
3.3.6 Completion deadline 
 
Workers will need to complete the “4 Core Competencies” online by 30 June 2013.  If 
there is a change to circumstance throughout the training or the deadline will not be 
able to be met, an explanation of circumstances is to be provided to ATODA in 
writing by the worker and the organisation to discuss an extension beyond semester 
1, 2013. 
 
3.3.7 Evaluation 
 
All participating workers will be asked to participate in providing feedback on the 
development and delivery of the MQS. 
 
3.3.8 How to apply 
 
Workers need to complete Form 2 and provide to ATODA for approval.   
 
Following approval, workers enrol directly with Odyssey House Victoria 
(http://www.workskillsweb.net/certiv_info.html).  They have an ongoing, open 
enrolment process for the units in the Certificate IV in Alcohol and Other Drug Work 
online. 
 
Please see 3.3.2 for the list of units to be enrolled in to attract subsidies in semester 
1, 2013. 
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3.4 Senior / Level 2 First Aid 
 
Under the ACT ATOD Minimum Qualification Strategy it is a requirement that all 
ATOD workers possess a Senior / Level 2 First Aid Qualification. Funding is available 
for workers who have engaged with the ACT ATOD MQS to undertake this training in 
Semester 1, 2013.  
 
3.4.1 Accessing First Aid Training  
 
A subsidised training date (Monday 13 May) to undertake first aid will be based on an 
application process, with priorities given to those currently undertaking the MQS. The 
application form to undertake First Aid is included in section 4.   
 
3.4.2 What if I Need to Undertake a Refresher?  
 
If workers have already undertaken Senior / Level 2 First Aid, and require a refresher, 
notification should be provided on the attached application form.    
 
3.4.3 Number of Places Available 
 
A total of 20 places are available for both non-government and government ACT 
ATOD workers. 
 
To ensure that these resources are available equitably across the sector the places 
will be allocated in line with the ACT ATOD MQS priority of allocation policy (see 
attachment 1) and endorsed by the ACT Government Health Directorate.  
 
3.5 Individual Membership to Access Research Assistance 
from the National Drug Sector Information Services, Alcohol 
and other Drugs Council of Australia 
 
Funding has been allocated to enable ATOD workers engaging in the MQS to access 
research assistance through the National Drug Sector Information Service (NDSIS), 
Alcohol and other Drugs Council of Australia (ADCA).  For further information visit: 
http://ndsis.adca.org.au/.   
 
Benefits of membership include:  
 

• Remote, online access to over 45 ATOD electronic journals, Ask a Librarian 
(literature searching) priority, access to over 77,000 items indexed on the 
Drug Database and remote access to online database.  

• Access to books through the National Drug Sector Information Service and 
photocopying facilities.  

• Certificate of membership to the Alcohol and other Drugs Council of Australia 
• Copies of the Alcohol and other Drugs Council of Australia Newsletter.  
• Assistance with searching for items and referencing procedures.  
• A copy of “Tips and Tricks for New Players – A guide to becoming familiar 

with the alcohol and other drug sector” 
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Please note that membership is optional and valid for 1 year only.  
 
3.5.1 How to Apply for Membership to the National Drug Sector Information Service  
 
In order to become an individual member to access National Drug Sector Information 
Service, Alcohol and other Drugs Council of Australia workers must complete an 
application form (attached in section 4). 
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Section 4: Forms 
 
This section contains the forms workers will need to complete to be eligible to access 
training or funding through the Minimum Qualification Strategy Project.  

This section contains the following forms:  

Please complete either: 

• Form 1: Application to Register for the Face-to-Face “4 Core Competencies” 
from the Certificate IV in Alcohol and Other Drug Work (including Recognition 
of Prior Learning or credit transfer if sought)  

OR	  

• Form 2: Application to Register for the Online “4 Core Competencies” from 
the Certificate IV in Alcohol and Other Drug Work (including Recognition of 
Prior Learning if sought) 

AND (if needed)	  

• Form 3: Application to Undertake Senior / Level 2 First Aid 
AND (if wanted)	  

• Form 4: Individual Membership Application to Access Research Assistance 
from the National Drug Sector Information Services, Alcohol and other Drugs 
Council of Australia form 
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Please complete either form 1 (face-to-face delivery) or form 2 (online delivery) 

Form 1: Application to Register for the Face-to-Face “4 Core 
Competencies” from the Certificate IV in AOD Work  

(including Recognition of Prior Learning or credit transfer if 
sought) 

 
Semester 1, 2013 

Service Details: 

Service Name:  

Service Representative 
(if applicable): 

 

Contact number:  

Email address:  

 
Details of the worker registering for the training: 

Name:  

Position:  

Contact number:   

Email address:   

Has the worker undertaken 
the remaining units from 
Certificate IV in AOD 
Work? 

 

Has the worker undertaken 
any of the 4 Core 
Competencies?  

 

 
Are you intending on applying for recognition of prior leaning or credit transfer 
for any of the “4 Core Competencies” from the Certificate IV in AOD Work? 
Please note ATODA will need to contact you regarding requirements and 
processes.  

 Yes  No 
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Will you be able to attend ALL of the Semester 1, 2013 course dates?  

 Yes  No 

Note: In an instance of illness or inability to attend the training; additional processes 
and assessment will be required to be completed.  

Completed by worker registering for the training: (Note: in signing this you are 
agreeing that you are able to attend all class dates and that you have read all 
sections of the MQS information package.)  

 

 

Signed:                                                                 Dated: 

 
Endorsed by CEO/Executive Director: (Note: in signing this you are agreeing that 
your staff member is available to attend all training dates, that they will be paid for 
their attendance and that you have read all sections of the MQS information 
package.) 

 

 

Signed:                                                                 Dated: 

 
Approved by ATODA (Office Use Only): 

 

 

Signed:                                                                 Dated: 

 
Applications to register for the “4 Core Competencies” from the Certificate IV in 
Alcohol and Other Drug Work must be submitted by 1 March 2013. Any applications 
received after this date will not be considered for enrolment.  

This application is not an agreement or contract. Workers may be contacted to 
discuss their application and will then by notified if their application has been 
successful during the week of 4 March 2013.     

This form must be submitted to the Alcohol Tobacco and Other Drug Association 
ACT: 

Email:  info@atoda.org.au  
Fax:   (02) 6255 4649 
Post:   PO Box 7187, Watson ACT 2602 
In Person:  350 Antill St, Watson  
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Please complete either form 1 (face-to-face delivery) or form 2 (online delivery) 

Form 2: Application to Register for the Online “4 Core 
Competencies” from the Certificate IV in AOD Work  

 
Semester 1, 2013 

Service Details: 

Service Name:  

Service Representative 
(if applicable): 

 

Contact number:  

Email address:  

 
Details of the worker registering for the training: 

Name:  

Position:  

Contact number:   

Email address:   

Has the worker 
undertaken the 
remaining units from 
Certificate IV in AOD 
Work? 

 

 
Are you intending on applying for recognition of prior leaning for any of the “4 
Core Competencies” from the Certificate IV in AOD Work? Please note ATODA 
will need to contact you regarding requirements for RPL and processes.  

 Yes  No 

 
Will you be able to complete online all “4 Core Competencies” during 
Semester 1, 2013?  

 Yes  No 
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Note: It is the responsibility of the worker and the organisation to ensure that in an 
instance of illness or inability to participate the training; additional processes and 
assessment in engaged in directly with Odyssey House Victoria.  

Completed by worker registering for the training: (Note: in signing this you are 
agreeing that you have read all sections of the MQS information package.)  

 

 

Signed:                                                                 Dated: 

 
Endorsed by CEO/Executive Director: (Note: in signing this you are agreeing that 
your staff member will be paid for their participation in the training and that you have 
read all sections of the MQS information package.) 

 

 

Signed:                                                                 Dated: 

 
Approved by ATODA (Office Use Only): 

 

 

Signed:                                                                 Dated: 

 

Applications to register for the “4 Core Competencies” from the Certificate IV in 
Alcohol and Other Drug Work must be submitted by 1 March 2013. Any applications 
received after this date will not be considered for enrolment.  

This application is not an agreement or contract. Workers may be contacted to 
discuss their application and will then by notified if their application has been 
successful during the week of 4 March 2013.     

This form must be submitted to the Alcohol Tobacco and Other Drug Association 
ACT: 

Email:  info@atoda.org.au  
Fax:   (02) 6255 4649 
Post:   PO Box 7187, Watson ACT 2602 
In Person:  350 Antill St, Watson  
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Form 3: Application for Senior / Level 2 First Aid 
 

Monday 13 May 2013 
 

Service Details: 

Service Name:  

Service Representative 
(if applicable): 

 

Contact number:  

Email address:  

 
Details of the worker registering for the training: 

Name:  

Position:  

Contact number:   

Email address:   

Does the worker need 
to undertake the full 
Senior First Aid or a 
refresher course?  

 

 
Completed by worker registering member: (In signing this you are agreeing that 
you have read all sections of the MQS information package and that you are 
available to attend the training on the scheduled date and fulfil its requirements.) 

 

 

Signed:                                                                 Dated: 
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Endorsed by CEO/Executive Director: 

 

 

Signed:                                                                 Dated: 

 
Approved by ATODA (Office Use Only): 

 

 

Signed:                                                                 Dated: 

 
 

Applications for Senior / Level 2 First Aid must be submitted by 1 March 2013. 
Applications received after this date may not be considered.   

This application is not an agreement or contract. Workers may be contacted to 
discuss their application and will then by notified if their application has been 
successful following an assessment of need to run the training.    

This form must be submitted to the Alcohol Tobacco and Other Drug Association 
ACT: 

Email:  info@atoda.org.au  
Fax:   (02) 6255 4649 
Post:   PO Box 7187, Watson ACT 2602 
In Person:  350 Antill St, Watson  

 
 



 

 
ACT ATOD Minimum Qualification Strategy Information Package: Semester 1, 2013 27 

 
Form 4: Individual Membership Application to Access 
Research Assistance from the National Drug Sector 

Information Services, Alcohol and other Drugs Council of 
Australia (ADCA) 

 

Note: Please only complete this form if you are not an existing individual member of 
the Alcohol and other Drugs Council of Australia 

Member Details:  

Title 
(Prof/Dr/Mrs/Mr/MS): 

 

Full name (first name 
and surname): 

 

Postal address:   

Town / Suburb:   

State:   

Postcode  

Telephone (Business 
hours): 

 

Email:  

Fax:   

Mobile:   

 
Please indicate if you would prefer future correspondence from ADCA in electronic 
format. 

Yes   No 

 

Declaration: 

In making this application, I declare my support for the mission of ADCA: 

ADCA, as a national peak body for the alcohol and other drugs sector, is committed 
to the principle of harm minimisation. 

ADCA works collaboratively with the government, non-government, business and 
community sectors to promote evidence-based, socially just, approaches aimed at 
preventing or reducing the health, economic and social harm caused by alcohol and 
other drugs to individuals, families, communities and the nation. 
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Agreement to conditions of use: 

My ADCA membership entitles me to individual use only of the National Drugs Sector 
Information Service (NDSIS).  

The use of NDSIS Electronic Services including viewing, printing and downloading of 
individual articles is for the purpose of study, teaching and research. That the 
downloading of an entire journal issue in a systematic fashion is strictly prohibited 
and that information must not be used for commercial purposes or re-sold in any 
way. 

Any NDSIS material borrowed by me that is lost or returned damaged will incur a fine 
to pay for the repair or replacement cost.  

 

Signature:........................................................                        Date: ....../....../......  

(must be signed by nominated individual)  
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Attachment 1: Summary of Priority Given for 
Applications, Worker Subsidies and Support Through the 
ACT ATOD Minimum Qualification Strategy 
 
The following table outlines what priority different workers have to access the 
training, subsidies and support provided through the ACT ATOD MQS.  
 
Priority Workers Subsidies and support available through 

the ACT ATOD MQS  
One Workers from community 

organisations funded by the 
ACT Government Health 
Directorate to provide ATOD 
services, in the following 
priority: 
1. Workers who are involved in 

direct provision of ATOD 
treatment (e.g. counsellors, 
case managers, outreach 
workers) 

2. Other workers with service 
user contact (e.g. 
administrators, 
receptionists, intake and 
assessment officers) 

3. Workers who have a key 
role in managing ATOD 
workers and services (e.g. 
supervisors, managers, 
coordinators) 

• Access to subsidised places in 
training and assessment offered 
each year through the MQS. 

• Access to subsidised places in up 
to, 2 First Aid courses offered each 
year through the MQS.  

• Access to subsidised services from 
the National Drug Sector Information 
Services (Alcohol and other Drug 
Council of Australia) (optional). 

• Leadership, support, coordination 
and monitoring from ATODA. 

Two Workers from the Alcohol and 
Drug Services, ACT 
Government Health Directorate, 
in the following priority:  
1. Workers who are involved in 

direct provision of ATOD 
treatment (e.g. counsellors, 
case managers, outreach 
workers) 

2. Other workers with service 
user contact (e.g. 
administrators, 
receptionists, intake and 
assessment officers) 

• Equitable access to places in 
training and assessment offered 
each year through the MQS on a fee 
for service basis. 

• Equitable access to places in up to, 
2 First Aid courses offered each 
year through the MQS a fee for 
service basis. 

• Access to services from the National 
Drug Sector Information Services 
(Alcohol and other Drug Council of 
Australia) (optional) on a fee for 
service basis. 

• If there are unused subsidised 
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3. Workers who have a key 
role in managing ATOD 
workers and services (e.g. 
supervisors, managers, 
coordinators) 

places for workers from community 
organisations funded by the ACT 
Government Health Directorate to 
provide ATOD services they can be 
made available to the Alcohol and 
Drug Services, ACT Government 
Health Directorate. 

• Leadership, support, coordination 
and monitoring from ATODA. 

Three Non-Government and ACT 
Government workers from allied 
sectors (such as mental health, 
youth, corrections, etc) are 
encouraged to engage in the 
opportunities provided through 
the MQS 

• Access to places in training and 
assessment offered each year 
through the MQS on a fee for 
service basis. Subsidies may be 
negotiated, if available.  

• Access to places in up to, 2 First Aid 
courses offered each year through 
the MQS a fee for service basis. 
Subsidies may be negotiated, if 
available. 

• Access to services from the National 
Drug Sector Information Services 
(Alcohol and other Drug Council of 
Australia) (optional) on a fee for 
service basis. Subsidies may be 
negotiated, if available. 

• Leadership, support, coordination 
and monitoring from ATODA. 

 
 
 


