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Alcohol and Other Drugs (AOD) Conference Sponsorship 
Funding Program 

Guidelines for applicants 
About these guidelines 
The guidelines have been designed to assist applicants who intend to submit an application for AOD 
Conference Sponsorship funding. Please read the guidelines closely before submitting 
your application. 

About the AOD Conference Program 
The Australian Government Department of Health and Ageing (the Department) funds the AOD 
Conference Sponsorship Funding Program to support conferences and events in related areas.   

The Program is managed by the Foundation for Alcohol Research and Education (FARE) on the 
Department’s behalf. 

Financial assistance is being provided to support AOD conferences and events during 2013 and 2014. 

The purpose of the Program is to:  
• promote the understanding of national issues in prevention, service improvement and early 

intervention in AOD misuse;  
• promote debate on AOD issues;  
• promote the involvement of AOD Sector Workers and/or researchers in the AOD field at AOD-

themed conferences; and  
• support the delivery of those conferences with an alcohol and other drugs focus.  

Funding available and use of funds  
Applicants can apply for a maximum of $10,000 (excluding GST) to support the running of a 
conference and/or event that complies with the purpose of the AOD Conference Program.  

http://www.fare.org.au/sp-application/
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Eligibility criteria 
To be eligible for funds under the AOD Conference Sponsorship Funding Program, you must be: 
• a not-for-profit or charitable organisation; 
• an incorporated association or an organisation that functions under the auspices of an 

incorporated association; and 
• organising an alcohol and other drugs focused conference to be held in Australia between 1 

September 2013 and 31 July 2014.  

Completing your application 
Please read the following information carefully to ensure that you complete the application form 
correctly. The application form must be filled in online, here [add hyperlink]. 

WHAT ARE YOU LOOKING FOR IN MY APPLICATION? 

In short, successful applicants will demonstrate: 
• a thorough understanding of Australian Government AOD harm prevention, service 

improvement and early intervention objectives, and how the conference: 
o is relevant to these priorities and  
o might contribute to advancing these priorities;  

• the need for this conference among their target audience, and the benefits that the conference 
will have for that audience; 

• appropriate engagement of relevant stakeholders across all phases of conference design, 
delivery, attendance and evaluation; and 

• that the event budget is considered, detailed and value for money.  

MY ORGANISATION IS NOT INCORPORATED. AM I STILL ABLE TO APPLY? 

Yes. However, there are a few specific details that you need to consider when you are completing 
the application form. 

This Program is unable to award funds directly to an unincorporated group or association. If you are 
successful in your application, the Funding Agreement will need to be drawn up between FARE and 
an auspicing incorporated association. 

When completing your application ensure that Part 1 is completed in the name of the auspicing 
organisation on behalf of your organisation: 
• Under organisation name you should include the names of both the auspicing organisation and 

your organisation i.e. write “<name of auspicing organisation> on behalf of <name of your 
organisation>”. 

• For the remainder of Part 1, the information provided should relate to the auspicing 
organisation only. 

You are also asked to provide a letter from the auspicing organisation that confirms: 
• their support for your application; 
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• the auspicing relationship between your organisation and theirs; and 
• their agreement to managing the Funding Agreement and associated funds on your 

organisation’s behalf should you be successful in your application. 

SHOULD I INCLUDE GST IN THE BUDGET? 

The sponsorship funding of $10,000 is GST exclusive. Therefore, all budgetary items and calculations 
must not include GST.  

When seeking costs from suppliers, make sure their quotes are GST compliant and include the GST 
exclusive amount and also the GST applicable. 

GST will be factored into the amounts paid by FARE to you.  

HOW DO I SUBMIT MY APPLICATION? 

Applications must be submitted via the FARE website by 5.00 pm (AEST) on the closing date 
advertised on the FARE website. 

The Selection Panel will not accept your application unless you meet the Program’s eligibility criteria, 
have completed the application form correctly and supplied the required supporting documentation 
with your application. 

Your application will be acknowledged upon receipt by FARE. If you have not received an 
acknowledgement of your application within a few minutes, please contact FARE. 

DOES MY ORGANISATION NEED TO SUPPORT MY APPLICATION? 

Approval must be given by the appropriately authorised officer from your organisation. This must be 
your Chief Executive Officer or Deputy CEO with the full support of the management board. 

Other frequently asked questions (FAQs) 

WHEN WILL I BE NOTIFIED OF THE OUTCOME OF MY APPLICATION? 

Applicants can expect to be notified of the outcome of their application in writing within six weeks of 
the closing date. 

HOW DOES FARE BENEFIT FROM MANAGING THE AOD CONFERENCE 
PROGRAM? 

FARE benefits from managing this program in a number of ways: 
• The FARE logo is included on the promotional material for conferences funded under the 

Program (as is the Commonwealth Department of Health and Ageing); 
• FARE receives a small number of free-of-charge registrations from conference organisers as a 

condition of the Agreement; and 
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• FARE is able to collate the information received through applications and reports in order to gain 
a stronger insight into the AOD drugs conferences and events that are being held across 
Australia at any given time. 

WHO ASSESSES THE APPLICATIONS? 

An independent Selection Panel of five members is responsible for assessing the applications. 
Membership of the Selection Panel is comprised of an AOD sector peak body representative, a 
representative from the broader not-for-profit sector, and staff from FARE and DOHA. 

WILL THE GRANT COVER ALL OF MY COSTS? 

It is unlikely that a grant from this Program will cover all of the costs associated with putting on a 
conference as you are only able to apply for a maximum of $10,000 (GST exclusive), and are unable 
to use the funds to support things like staffing costs associated with putting on the event. 

WHAT HAPPENS IF MY CONFERENCE IS CANCELLED? 

If you are successful in receiving funds under the Program and your conference is cancelled, you will 
need to contact FARE as soon as possible to discuss your options. 

WHEN WILL I RECEIVE THE FUNDS? 

Grant funds will be paid by FARE in two instalments: 80 per cent of total allocation on execution of 
the Funding Agreement, and 20 per cent of total allocation on satisfactory submission of the final 
reports. 

WHAT IS INCLUDED IN THE FUNDING AGREEMENT? 

The Funding Agreement administered under the AOD Conference Sponsorship Funding Program will 
outline the funding amount awarded, how it may be spent and your reporting requirements. It also 
details FARE and the Department’s sponsorship rights. 

Successful applicants will have an opportunity to view and provide feedback on the Funding 
Agreement prior to signing it. 

WHAT SORT OF REPORT DO I HAVE TO SUBMIT? 

After the conference, you will be asked to provide the following:  
• a final report summarising conference outcomes, stakeholder engagement and partnerships;  
• an analysis of AOD Sector Worker’s and/or researchers participation; 
• any statistics collected in the course of the conference event; 
• any issues and difficulties encountered and the action undertaken to overcome those issues; and 
• an itemised expenditure of funds including;   

(i) an income and expenditure  statement relating to the funding provided under this 
Agreement. The report must show expenditure in accordance with the approved budget 



AOD CONFERENCE PROGRAM/ GUIDELINES FOR SPONSORSHIP FUNDING APPLICANTS 

 

  5 

(where applicable) or, where there is no approved budget, show to our satisfaction 
major items/areas of expense; 

(ii) verify that you have spent the funding provided on the Activity and in accordance with 
this Agreement.  

 
Further information in relation to this report, including a final report template, will be provided to 
successful applicants prior to the execution of the Funding Agreement 

Further information 
For further information please contact: 
Katherine McLachlan Projects and Research Coordinator 
Email:   katherine.mclachlan@fare.org.au  
Telephone:  (02) 6122 8600 
Website:   www.fare.org.au  
 

mailto:katherine.mclachlan@fare.org.au
http://www.fare.org.au/
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